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No. 15-95/A&A/20-21 Dated: 12" June, 2023

To,

All the Directors of ICAR Institutes at Hyderabad
(NAARM/CRIDA/IIRR/IIOR/IIMR/PDP/ATARI/NMRI)

Sir,

I have been assigned the responsibility of Incharge, Pension Cell. A copy of office order
issued in this regard is enclosed.

2 It is requested that all letters/communications may be addressed to the undersigned
and sent by SPEED POST ONLY.

5 To avoid any piecemeal observations from our side, you are requested to send
complete records at one go with pension proposal. It is seen that the complete service records
of any employee is not available even in his service file because they may have been
processed on different files like promotion case, disciplinary case etc. But all records should
be collected and placed in a single service file.

4. Guidelines issued in the past by Comptorller, ICAR-NAARM are re-circulated for
freshening the memory.

5. From my side all queries, if needed, will be raised in writing only and I expect to the
point reply by same mode only.

6. I assure you best of services from my side and hope that you will also reciprocate in
the form that pension cases are sent in advance ( 4 months prior to retirement), complete
service records to be sent so that there is no scope for delay.

Yours f&ithful ly

e\

enkateswara Rao)
Finance & Accounts Officer,
& Incharge, Pension Cell,
NAARM, Hyderabad

Copy to:
1. Comptroller, ICAR- NAARM, Hyderabad for kind information please.
2. Dy. Director (Finance), Pension Wing, ICAR, Krishi Bhavan, New Delhi-110001
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OFFICE ORDER

In suppression of earlier officer order of even number dated 6™ November, 2020, and due to
retirement of Shri P.Srinivasu, Assistant, Mr. Marisetti Naga Venkatewara Rao, Finance & Accounts Officer
shall now onwards function as Incharge, Pension Cell.

As Incharge, he will look after the following duties:-

1. Supervision of Pension Cell and its staff both contractual and regular
Receipt and Despatch of Pension cases/PPO/Revised PPO and other communications.

3. Preliminary examination to ensure completeness of records and asking to institutes through e-hail as
well as physical mail the missing documents/files relating to pension proposals.

4. Thorough examination [after receipt of complete records] for which detailed guidelines have been
circulated to all institutes in the past.

5. Communication of observations through e-mail as well as physical mail. He will Act independently in

applying basic checks to pension cases and return the same to concerned institutes under his own

signature for rectification.

Submission of Pension proposals for approval of Comptroller.

Issue of PPO letter and PPO books after imprinting ICAR Seal and signature of Comptroller.

Authorisation of residuary pension after payment of CVP.

Transfer of Pension Payment to Banks.

10. All other related works not mentioned above.

o N O

To be able to discharge these duties, he definitely needs both regular and contractual staff for which
he may submit his requirements.

While working as Incharge, Pension Cell, he would take utmost care to receive and send pension
related documents only through speed post. All queries to be raised in writing only.

The above duties are extra and additional to what has been given to him or will be given to him
including functioning as Incharge, Comptorller vide office order no. 2-230/23-A.1(V.8) dated June 05,2023.

(ZH. Kﬁu_l;ﬁ‘ 3¢, p 1o 4

Comptroller

To,
Mr. Marisetti Naga Venkatewara Rao, Finance & Accounts Officer, NAARM, Hyderabad (%‘
Distribution:
1. Director, NAARM, Hyderabad for kind information please.
2. CAO(SG), NAARM, Hyderabad for information.
3. All Directors of ICAR Institutes at Hyderabad.(CRIDA/IIRR/IIOR/IIMR/PDP/ATARI/NMRI)
4. Joint Secretary (Finance), ICAR HQ, Krishi Bhawan, New Delhi.
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Shri. P.Srinivasu, Assistant is functioning as In-charge, Pension Cell, therefore,
he is authorized to act independently in applying basic checks to pension cases & return
the same to concerned institutes under his own signature for recfification,

[Z.H.Khilji]
Chief Finance & Accounts Officer &
Pension Authorizing Officer

CCto '0\ >
1. Shri. P.Srinivasu, Assistant, Pension Cell

2. To AllICAR Institutes in Hyderabad

The Director The Director,
ICAR-Central Research Institute for ICAR-IIOR,

Dryland Agriculture Rajendranagar,
Santoshnagar Hyderabad-500 030

Saidabad Post
HYDERABAD-500 059
The Director,

The Director, ICAR-IIRR,
ICAR-ATARI, Rajendranagair,
CRIDA Campus, Hyderabad-500 030
Santoshnagar,
Saidabad post The Director,
Hyderabad-500 059 ICAR-NRCM,
P.B.No.19,
Uppal, P.O.
The Director, Chengicherla,
ICAR-DPR, Hyderabad-500 092
Rajendranagar,
Hyderabad-500 030 L. ThebBirector p) & &?UW
JCAR-NAARM, P &
The Director, Reajendranagar \
ICAR-IIMR, Hyderabae-500-030 A\
Rajendranagar,

Hyderabad-500 030 W
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Sub:

Sir,

Authorization of provisional Pension & Gratuity to superannuating employees of your institute

- reg.

It is to inform that the official taking care of pension cell of PAU, ICAR-NAARM is going to
Ex-India leave for a period of 3 months w.e.f. 21¥ November, 2019.

Therefore, it will not be possible to process any case till his return.

You are, therefore, requested to pay provisional Pension & Gratuity in terms of Rule 64 of CCS
(Pension) Rules, 1972 at your level to your superannuating staff, so that pensioners do not
suffer.

The Head of Office is empowered to sanction provisional Pension & Gratuity for a period of
six months to a retiring employees vide OM No.38/9/87-P&PW, dated 23" January, 1987 &
OM No.38/116/93-P&PW (F), dated 2" May, 1994.

It is requested that fresh cases may be sent to the Pension Authorization Unit (NAARM) after
28" February, 2020. Payment of provisional Pension & Gratuity with date of payment may be
clearly shown in the letter so that the same is included in the authority letter to avoid double

payment,

Yours faithfully

Sy
[Z.H.Khilji
Chief Finance & Accounts Officer &
Pension Authorizing Officer, NAARM

Encl: As stated in Para 4
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All the Directors of Hyderabad based institutes

Sub: Submission of complete service records of retiring emplovees along with pension papers - reg.

Sir,

While checking the pension cases, it is found that lot of cuttings, overwriting’s are there in
Service Book without proper attestation by Head of Office & without any documentary evidence to do
so. Even cuttings are noted in Date of Birth without any documentary evidence, which can be termed
as having been done with malafide intentions to give undue benefits.

The Service Books sent are also incomplete causing lot of difficulties in verifying the details.
Therefore, from now onwards, the complete Service Book (both volumes) with service file (All

volumes) should be sent.

The service file is the primary source of evidence to make entries in the Service Book. The
complete service file is that file which contains the records of all events right from the date of joining
to the date of retirement. These events also includes the courts cases, disciplinary cases etc. Some
institutes maintain scattered records in different files, therefore , all extracts from disciplinary files,
court cases files, DPC files, copies of charge sheets, punishment orders etc. are to be placed in the
single service file, before forwarding to Pension Authorization Unit, NAARM, Hyderabad.

Vol.II of Service Book is to comprise the following documents:
(1) Authenticated/attested copies of certificates of age, educational qualifications and relaxations,
if any, allowed.
(ii) Authenticated/attested copy of condonation of break in service, change of date of birth, if any.
(iii)  Originals of:
(a) Verification of character and antecedents
(b) Medical certificate of fitness
(¢) Marital status declaration
(d) Oath/affirmation of allegiance to the Constitution
(e) Collateral evidence of previous service and change of name
(iv) Original or attested copies of:
(a) Home Town declaration
(b) Nomination for GPF/Gratuity/Family pension/leave encashment/CGEGIS
(¢) Details of family
(d) Exercise of options in service matters
(e) Confirmation in post

These may therefore invariable be sent along with pension cases. Pension cases not
supported by these documents will not be accepted & processed.

Yours faithfully

i

[Z.H Khilji]

Chief Finance & Accounts Officer &

}< S,t ‘{q/ Pension Authorizing Officer
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To

All the Directors of Hyderabad based ICAR institutes

Sub:  Authorization of provisional Pension & Gratuity. Family Pension & Death Gratuity etc. - reg.

Sir,

It is brought to your kind notice that many pension cases have revealed that the pension papers in case
of retirement are sent to PAU after retirement & in death cases the papers are sent even after 1 year also.
In the meantime they are not paid any provisional pension/Family pension, Gratuity/ Death gratuity etc.,
putting the pensioners/Family pensioners in a situation of hardship.

It needs to be realized that the responsibility of timely payment of pension, gratuity etc.. lies with the
Head of Office/Department only. For example, in case of family pension, Rule 80-A of CCS Pension
Rules, 1972 clearly states that after forwarding the pension papers to the Accounts Officer, the Head of
office shall draw provisional Family pension and gratuity & shall issue a sanction letter in favour of
claimant endorsing a copy to the Accounts Officer indicating the amount of provisional family pension
and gratuity & shall disburse the provisional family pension & gratuity for a period of six months unless
the period is extended by the Accounts Officer under proviso to sub-rule (1) of Rule 80-B. If for any

reason, the Accounts Officer is unable to assess the amount within the perlod 01 lhrec montha he he may

extend the period also.

Similarly. the Head of Office is empowered to sanction provisional Pension & Gratuity for a period of
six months to a retiring employees vide OM No.38/9/87-P&PW, dated 23" January, 1987 & OM
No0.38/116/93-P&PW (F), dated 2™ May, 1994,

The prevalent notion amongst some of the Head of Othces that they cannot pay pm\lslonal

pensmanamlly penmon etc., aﬂer Iorwardmg the pension papers to PAU, NAARM is not at all correct

in view of above rules. You are, therefore. requested to pay provisional Pension & Gratuity in terms of

Rule 64 of CCS (Pension) Rules, 1972 to superannuation staff’ & in terms of Rules 80-A to Family
Pensioners so that pensioners do not suffer.

Payment of provisional Pension /Family pension & Gratuity/Death Gratuity with date of payment may
clearly be shown in the letter so that the same is included in the authority letter to avoid double payment.
It is therefore, requested that pension cases with all required documents may be sent to the Pension
Authorization Unit (NAARM) as per content of letter of even number dated 11" /12" March, 2020,
Further. those who have been confirmed from Temporary Status to Skill Supporting Staff. the complete
information/record/documents establishing the complete service under Temporary status may also be
submitted in addition to the Service Book & Service records.

Yours faithfully

Chief Finance & Accounts Officer &

w Authorizing Officer, NAARM

L
[Z.H.Khilji]

169 77
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List enclosed

Sub: Provisional release of retirement benefits as per Rule 64 of CCS (Pension) Rules. 1972 during Covid
Pandemic time. - reg.

Ref: Office Memorandum No.]2}’9!2020-P&PW(C)—6450, dated 17" July, 2020 issued by Government of
India, Ministry of Personnel, Public Grievances & Pension, Department of Pension & Pensioners’
Welfare.

Sir,

1. Please refer the O.M.No. 12/9/2020-P&PW( C)-6450, dated 17" July, 2020 and Pay Provisional
Pension/Gratuity at your end in all cases including for which you have sent the papers to PAO and not
received the PPO,

2. Also please send a list of employees retiring during next two years (Name. Designation and Date of
Retirement).

3. The earlier observation of PAO sent vide letter of even number dated 19" /20™ March, 2020 are
reproduce below for compliance.

(i)  The pensioners are not receiving any provisional pension/Family pension, Gratuity/ Death gratuity
etc. due to delay & incomplete submission of proposals to PAO. Henceforth, pension cases may be

sent six months in advance along with all volumes of personal files.

(i) Particularly those who have been confirmed as SSS from Temporary Status, the complete

information/record/documents establishing the complete service rendered under Temporary status
may also be submitted in addition to the Service Book & Service records.

(i) As per recent guide lines issued by Dept. of Pension & Pensioner's Welfare, the Head of Office
may make the payment of provisional pension/Family pension etc., Gratuity/Death gratuity in terms
of Rule 64 of CCS (Pension) Rules. 1972 to superannuation staff & in terms of Rules 80-A to Family
Pensioners,

Yours faithfully

[Z.H.Khilji]
Chief Finance & Accounts Officer &
) ;1 Pension Authorizing Officer, NAARM

g

‘ ”%{;W” . °)
i

W& /DESPATCHER o0
MIEIG - T T armrd) Q C’:L
AGRITULT ~AGEMENT
unc oje,
I L J"m G :P

k%fz\’f;

L 2



YOS TR, BEVEIe-400030, AN, WNG

IGAR-National Academy of Agricultural Research Management
(ISO 9001:2008 Certified)
Rajendranagar, Hyderabad-500030, Telangana, India

Phones: (040) 2458 1322; Fax: (040) 2401 5912; https://naarm.org.in

T - T Y SRR e T “%

ICAR naarm

625 ga it s
F.No.15-95/A&A/20-21 =2

1% September, 2020
7?2 SPEED POST =
63
To -~

All the Directors of Hyderabad based ICAR institutes

Sub: Payment of Family Pension on death of pensioner - reg.
Sir,

1. It is noticed that on death of a pensioner, the family pensioner is not guided properly by
concerned institutes to get the Family Pension immediately from the bank instead a death
certificate and application is forwarded to NAARM, thereby delaying them the immediate

payment of Family Pension.

2. The step-by-step procedure as a guide was explained & uploaded on NAARM website on
14.11.2019, a copy of which is sent herewith for necessary guidance so that family
pensioner get the immediate family pension from the bank with the guidance of the

institute.

Yours faithfully

\ART

[Z.H.Khilji]

Chief Finance & Accounts Officer &
'ﬁk Pension Authorizing Officer

\C}W/f"’
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Guiding procedure for getting family pension to the family member after the demise of pensioner.

Family pension to spouse (widow or widower

Family pension is admissible after the death of the pensioner. If the pensioner was having a spouse at the
time of retirement, family pension to his/her spouse is sanctioned and authorized at the time the pension
is authorized and the same is indicated in the PPO.

The PPO indicates the entitlement in respect of family pension to the widow/widower in the event of
death of the pensioner. The payment of family pension at the rate and to the person indicated in the PPO
is commenced by the pension paying branch on receipt of a death certificate and application for family
pension in prescribed form alongwith the pensioner’s half of the PPO.

The step-by-step procedure as a guide is explained as under:

1. Approach the pension Paying Bank Branch alongwith pensioner’s half of the PPO and Death
Certificate.

2. The manager or the dealing clerk will tell you about the actual procedure followed in that branch.

3. If the pensioner has joint account with the spouse on either or survival basis, the spouse has to
submit the death certificate of the pensioner alang with the simple application only to activate
the family pension. The spouse has to bring the pass book of joint Bank account.

4. Ifthe spouse does not have any bank account or joint account in that branch, he/she has to open
a bank account for pension purpose in that branch.

5. Obtain prescribed form and fill up and submit with death certificate and pensioner’s half of PPO.
Certificate of Non-remarriage and undertaking for refunding excess amount, if any, paid after the
commencement of payment of family pension, have also to be submitted to bank.

6. The Bank will verify the identity of the spouse entitled to family pension w.rt. the joint
photograph, if any, affixed to the PPO and other particulars given by the claimant in the prescribed
application form.

7. The Bank may also demand copies of Aadhar Card and PAN Card so the spouse should cooperate
with the bank.

8. The paying branch will enter the date of death of the pensioner in the disburser’s portion of the
PPO a5 well as pensioners’ portion and the pensioner’s half of PPO will then be returned to the
spouse. If the bank clerk doesn’t return, the spouse must demand the PPO back.

PATH I
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Z.H. Khilji
& Fnace & Acoounts Officer & Pension Authorsing L6
(CAR-NAARM, Hyderabad-500 030
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To

All Directors of ICAR Institutes under the purview of PAU-NAARM
(NAARM/CRIDA/TIRR/IIMR/ITOR/DPR/NRCM/ATARI)

Sub:  Provisional release of retirement benefits as per Rule 64 of CCS (Pension)
Rules, 1972 and Rule 9 of CCS(Commutation of Pension) Rules, 1981 during
Covid Pandemic time. - reg.

Sir,

I. In continuation to this office letter of even number dated 23" July, 2020, the
following may be followed to avoid any hardship to the retiring
employee/pensioner.

2. Keeping in view the latest instructions on COVID-19 and the O.M.No.
12/9/2020-P&PW(C)-6450, dated 17" July, 2020 and provisions of Rule 64 of
CCS (Pension) Rules, 1972 and Rule 9 of CCS(Commutation of Pension) Rules,

1981, you are requested to please pay the following benefits to the
retiring emplovees without any delay in case this office is unable
to issue final PPO in time.

(i) Provisional Pension @ 100 %
on the authority of Rule 64 of CCS (Pension) Rules, 1972

(i)  Provisional Gratuity @ 100 %
Withholding ten percent of gratuity on the authority of Rule 64 of CCS
(Pension) Rules, 1972

(iii) Commuted value of provisional pension @ 100 % lumpsum payment
of an amount not exceeding 40% of provisional pension- in those cases
where commutation is applicable without any medical examination. - on
the authority of Rule 9 of CCS(Commutation of Pension) Rules,
1981.
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3. Also please send a list of employees retiring during next two years
(Name, Designation and Date of Retirement).

4. The earlier observation of PAO sent vide letter of even number dated
19" /20™ March, 2020 may also be referred to, a few of which are
reproduced below for compliance.

(i) The pensioners are not receiving any provisional pension/Family
pension, Gratuity/ Death gratuity etc. due to delay & incomplete
submission of proposals to PAO. Henceforth, pension cases may
be sent six months in advance along with all volumes of personal
files.

(ii) Particularly those who have been confirmed as SSS from
Temporary Status, the complete information/record/documents
establishing the complete service rendered under Temporary status
may also be submitted in addition to the Service Book & Service

records.
Yours faithfully
e
[Z.H.Khilji]

Chief Finance & Accounts Officer &

Pension Authorizing Officer, NAARM
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