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About ICAR-NAARM 1

Established in the year 1976, ICAR-National Academy of Agricultural Research Management
(NAARM) is a constituent of Indian Council of Agricultural Research (ICAR) under the Department
of Agricultural Research and Education (DARE), Ministry of Agriculture & Farmers' Welfare,
Government of India. The main mandate of the Academy is to enhance the performance and
effectiveness of India's National Agricultural Research and Education System (NARES) through
capacity building, research, and policy support in agricultural research and education
management. The new national strategy has emphasized the critical role of value addition in
agriculture for enhancing rural incomes and ensuring inclusive growth. It is seen as the largest
untapped source of rural income linking producers with markets and consumers. A shift in the
definition of agriculture beyond on-farm production to encompass agribusiness and consumers
is now viewed as the essential pathway to revitalize Indian agriculture.

In tune with the new national strategy for agriculture, the Academy reoriented its mandate and
started educational programmes in the form of one-year program of Post-Graduate Diploma in
Intellectual Property and Technology Management in Agriculture (PGD-IPTMA) and Post-
Graduate Diploma in Information Technology Management in Agriculture (PGD-ITMA). After
gaining these experiences, the one-year courses have been moulded and upgraded to two-years
full time residential programme of Post-Graduate Diploma in Management (Agriculture), i.e.
PGDMA with the AICTE approval since 2009. The programme has been renamed in the year 2020
as Post Graduate Diploma in Management (Agri Business Management), in short 'PGDM-ABM'.
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The vision, mission and mandate of the Academy are:
Vision

A global knowledge institution enabling National Agricultural Research and Education System
(NARES) adapt to change through continuous innovation.

Mission

To enhance leadership, governance and innovation capacities of National Agricultural Research
and Education System (NARES) through capacity strengthening, education, research,
consultancy and policy support.

Mandate
«+ Enhance individual and institutional competencies in managing innovation through
capacity development, research and policy advocacy.

+» Serve as a think tank for National Agricultural Research and Education System and
facilitate strategic management of human capital.

The Academy has six divisions viz.,

(1) Agri-Business Management (ABM)

(2) Education Systems Management (ESM)

(3) Extension Systems Management (XSM)

(4) Human Resources Management (HRM)

(5) Information & Communication Management (ICM) and
(6) Research Systems Management (RSM)

There are 39 in-house faculty members with rich experience in agriculture education, research
and management with specialization in various disciplines including management, agriculture,
engineering and animal sciences. They underwent extensive training programmes in the best
schools of management and research organisations in India and abroad.

Key Infrastructure
Spread over 50 hectares of land, the Academy has lush green campus, excellent academic and
IT facilities. The entire campus of the Academy including academic block and hostel is Wi-Fi

enabled. The Academy has, at present, one of the best learning infrastructure facilities,
resources and environment among top management schools in India.
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Library

7
°

ICAR-NAARM library has an exhaustive collection of over 31,000 plus books, covering
several subjects including management and agriculture. It houses multiple copies of
reference textbooks, large number of periodicals, magazines and other books for use by
the students.

«+» ICAR-NAARM library is subscribing about 69 journals including 27 international journals
related to management, agricultural sciences, information technologies, public policy,
etc. It has subscription of 56 online journals. In addition, it provides access to several
online journals subscribed under One Nation One Subscription (ONOS).

«»+ The library provides access to online databases, such as, Indiastat, Statista, Commercial
Provider of Patent database, ABI-Inform (ProQuest), EBSCO, etc.

7
L4

The library has spacious reading rooms and extends reprography services to the users.
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Hostel and Guest Houses

The Academy provides well-furnished single occupancy rooms in Siddhartha Halls of Residence
to all the students joining PGDM-ABM programme.

The hostel also has well-equipped gymnasium, TV room, reading and discussion room, table
tennis room, lawns, visitors lobby along with 150 seated Air-Conditioned dining hall. The hostel
premise is Wi-Fi enabled with broadband connectivity.

In addition, the Academy also has Haritha International Guest House, Sagarika International
Guest House, Swetha Scientists' Home located inside the campus comprising of 10 suites, 60 air-
conditioned rooms and 200 non-AC rooms, to cater to the needs of trainees and guests of the
Academy.

Academic Infrastructure

The Academy has state-of-the-art facilities in the campus which includes smart classrooms with
computer and projection systems, computer labs, a GIS Lab, a Centre of Lifelong Learning in
Agricultural Education (CoLLAgE) Lab and a Multimedia Lab.

PGDM-ABM 4 Handbook 2025-27



Meeting/Seminar Halls

The Academy has an Auditorium with 300 seating capacity, a conference hall with 120 seating
capacity and three Seminar Halls with 70 seating capacity each, which are well equipped with
audio-visual systems and high-end projection facilities.

The Academy also has conference halls, seminar halls, board room, computer labs and other
advanced facilities like CoLLAgE Lab along with state-of-the-art videography lab in the campus.

Sports Complex
The Academy has indoor sports complex with two badminton courts, yoga room, billiards room,

table tennis room, carom/chess room, gym, Volley ball-cum-Basket ball synthetic court, etc. and
an outdoor lush green football stadium with running track.

Bank
The Academy has a service branch of State Bank of India with ATM in its premise.
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About the Programme 2

The PGDM-ABM course, offered by the Academy since 2009 (previously named PGDMA until
2019), is approved by the All India Council for Technical Education (AICTE) under the Ministry of
Human Resource Development (HRD), Government of India. The programme is also accredited
by the National Board of Accreditation (NBA) and recognized by the Association of Indian
Universities (AlU).

The course is a full time two-year residential programme extended over six trimesters. The
curriculum includes a Summer Internship of 6-8 weeks duration and a Project Work of 4-5 weeks
duration in V trimester.

The minimum qualification for admission to the PGDM-ABM is a four-year bachelor degree from
any university or Institution recognized by UGC/ICAR in agriculture or allied sciences. The
students are admitted into the programme based on their scores obtained in CAT/CMAT
examination of current year, analytical writing skill test, group discussion, personal interview,
academic record and work experience.
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Fees and Other Charges

3.1. Fee Structure

3

The following fee shall be payable by the students admitted for the PGDM-ABM program.

Particulars First Year Second
Year
Tuition Fee X 2,00,000 X 2,00,000
Operational and Overhead Costs X 1,00,000 X 1,00,000
(Includes Field work, Placement Support, Academic
visits, Sports, Cultural events, Participation in outside
events, Business competitions, Health Insurance
Premium, Medical Assistance, Examination fee, Lab &
Internet charges, Library fee, etc.)
Boarding* % 96,390 % 96,390
Lodging Charges* 40,500 40,500
Caution Deposit** 10,000 Nil
Total = X4,46,890 X4,36,890
Total Cost: X 8,83,780/- (Rupees eight lakh eighty three thousand seven hundred
and eighty only)

* Boarding and lodging charges are subject to change at the discretion of the management.
**Refundable after successful completion of the programme.

There will not be reimbursement of any fees or charges on account of absence from hostel or
college.

Students will have to bear all other personal expenditure towards purchase of formal suits and
dress / blazer, other personal items, books, industrial or other visits, events organized during
the course or any expenses related to health and other incidental charges which are not listed
above.

It is mandatory that every student should bring a laptop at the time of admission with the
configuration compatible to handle resources necessary for running a high end software useful
for geospatial and statistical analyses.

3.2. Remittance of Fees
The first year fee has to be paid in full by the students at the time of taking admission and not

later than 10 days from the admission date. Similarly, the second year fee need to be paid within
10 days of commencement of the second year academic session.
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Payment of fee beyond the last date will attract a late fee of X 500/- per week from the due date,
up to four weeks, beyond which, the student's registration shall stand cancelled. The desirous
students seeking re-registration shall pay X10,000/- as penalty and applicable boarding/lodging
charges. Such students become eligible for registration along with the next batch.

3. 3. Mode of Payment

Fees can be paid by the students online through NEFT/RTGS, IMPS, UPI, etc. In case of
NEFT/RTGS payments shall be made to the Academy's bank account as under:

Name of Account ICAR NAARM PENSION ACCOUNT ANTNAME: ICAR NAARM PENSION ACCOUNT
Beneficiary A / ¢ No. 39104423023 B —

Name of the Bank State Bank of India SCAN & PAY
Branch NAARM BRANCH, Rajendranagar, Hyderabad- 500 030

IFSC Code No SBIN0061700

Type of Bank Core Banking Services

Phone Number 040-24581387

PAN No. AAALMO0269L

After making payment through NEFT/RTGS, the student shall intimate his/her personal details,
along with the following particulars,

a) Name of the candidate

b) Name of the Account Holder, if different than the candidate

¢) Bank Branch Name

d) Transaction in/scroll number (in case of payment through CBS), NEFT/UTR No. (in case of
payment

e) through NEFT),

f) Date of Deposit and amount transferred.

Note:
Final amount credited in the account of the Academy will only be considered as deposit.

3.4. Discontinuation from the Programme

If a student discontinues before the commencement of the programme, an amount of X 1,000
will be deducted and the remaining amount will be refunded.

In case, any student prefers to drop / opt out of the course within one month after

commencement of the course, a penalty of X50,000/- will be deducted along with the other
applicable charges such as boarding and lodging, etc. and the balance will be refunded.
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3.5. Alumni Association

NAARM-PG Alumni Association (NPAA) is a registered society under Andhra Pradesh Societies
Registration Act, 2001. All the PGDM-ABM students are the members of the Alumni. Currently,
there are 450+ active members registered with the Association. It is mandatory for all the PGDM-
ABM students to make one-time Life Membership fee of X 2,500/- towards the alumni
association separately at the time of admission. The membership fee amount shall be
transferred online to the following account and transaction receipt along with the name of the
student may be sent to alumni.naarm@gmail.com for the record.

NAARM PG ALUMNI BANK DETAILS

Name of the Account NAARM PG ALUMNI ASSOCIATION
Account Number 42187899181

Name of the Bank State Bank of India

IFSC Code SBIN0061700

Branch NAARM

The NPAA provides lifelong opportunity to remain connected with the fraternity, share their
experiences and provide handholding support when needed. It organizes different kind of
events and extra-curricular activities like Annual Alumni Meet, Sankalp, Erudition, Invited lecture
as well as CSR activities.
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Pedagogy & Courses 4

The pedagogy consists of a blend of class-room lectures, assignments, case studies, interactive
discussions, and extensive hands-on experiences. Programme delivery also includes
participation in seminars/workshops, and other exercises including field visits. Considerable
emphasis is placed on self-learning and group interactions by the participants. Thus, teamwork
forms an essential part of the learning process.

Students are also encouraged to attend short-duration live projects offered by any other
organisation or the competitive academic events like quizzes, business fests, project proposal
writing, etc. conducted by other management schools/ universities.

The PGDM-ABM Course is comprised of course work of 102 credits. Besides, there are other
non-credit courses as well as experiential learning and self-learning modules. Thus, the complete
curriculum comprises of Credit Courses, Non-credit Courses, Yoga, Entrepreneurship Bootcamp,
Summer Internship, Live Projects and Project Work.

4.1 Credit Courses

Trimester |
# Courses Title Credits Total Credits
1. PGDM-600 Seminar
2. PGDM-611 Agriculture and Food Systems 2+0 02
3. PGDM-612 Principles of Management 2+0 02
4. PGDM-613 Business Mathematics 2+0 02
5. PGDM-614 Statistics for Managers 2+0 02
6. PGDM-615 Financial Accounting 1+2 03
7. PGDM-616 Marketing Management 2+0 02
8. PGDM-617 Data Management & Analysis 1+2 03
9. PGDM-618 Health and Wellness 1+0 01
Total 13+4 17
Trimester Il
Courses Title Credits Total Credits
PGDM-600 Seminar
Agncultlural (Input & Output) 240 02
2. PGDM-621 Marketing
3. PGDM-622 Quantitative Methods for Business 1+2 03
4, PGDM-623 Human Resource Management 240 02
5. PGDM-624 Management Accounting 240 02
6. PGDM-625 Management Information Systems 1+2 03
7. PGDM-626 Managerial Economics-I (Micro) 2+0 02
8. PGDM-627 Business Communication-| 1+2 03
Total 11+6 17
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Trimester Il

# Courses Title Credits Total Credits
1. PGDM-600 Seminar 0+2 02
2. PGDM-631 Agricultural and Rural Finance 2+0 02
3. PGDM-632 Organizational Behaviour 1+2 03
4, PGDM-633 Marketing Research 1+2 03
5. PGDM-634 Financial Management 240 02
6. PGDM-635 Operations and Project Management 240 02
7. PGDM-636 Managerial Economics-Il (Macro) 2+0 02
8. PGDM-637 Business Communication-II 1+2 03
Total 11+8 19
Trimester IV
# Courses Title Credits Total Credits
1. PGDM-700 Summer Internship 0+6 06
2. PGDM-711 Agripreneurship 2+0 02
3. PGDM-712 Supply Chain Management 2+0 02
Digital Marketing & Brand 240 02
4, PGDM-713 Management
5. PGDM-714 GIS for Agribusiness 1+2 03
6. PGDM-715 Enterprise Resource Planning (ERP) 1+2 03
7. PGDM-716 Business Law and Ethics 2+0 02
8. PGDM-717 Elective-I 2+0 02
Total 12+10 22
Trimester V
# Courses Title Credits Total Credits
Commodity Trading and Futures
1| peom7ar | Markets : 2+0 02
2. PGDM-722 Agri-food Retail Management 2+0 02
3. PGDM-723 Project Work 0+10 10
Total 4+10 14
Trimester VI
# Courses Title Credits Total Credits
1. PGDM-731 Agri-business Strategy 2+0 02
2. PGDM-732 Business Analytics 1+2 03
3. PGDM-733 Technology Management 2+0 02
4. PGDM-734 Risk Management in Agribusiness 2+0 02
5. PGDM-735 International Trade in Agriculture 2+0 02
6. PGDM-736 Elective — Il 2+0 02
Total 11+2 13
GRAND TOTAL 62+40 102
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4.2 Elective Courses: (One course in Trimester IV & V each) (Credits: 2+0)

Course Title

Contract farming & FPO

E-Commerce Application in Agribusiness
Logistics Management

Rural Marketing

Business Boot Camp

IP Strategy

Data Visualization for Decision Making

Sustainable Organic Farming: From Soil Health to Market Strategies

QO INIO R WIN P

a) The course seminars are conducted in group of 3-4 students. The students may take
advice from any faculty in this regard.

b) Elective courses are indicative. It may change according to the availability of faculty and
number of students interested to take that course.

c) The programme structure and courses are under continuous review in response to the
needs of the agribusiness environment. The above courses are therefore subject to
change and courses may be added or dropped in future.

d) A student may be required to carry out assignments and self-study which may exceed
the actual number of contact hours defined for the course.

e) Toincrease the options under elective courses offered, the students are allowed to take
up courses offered on Swayam platform. However, the pass mark on Swayam platform
is 40%. In order to make it equivalent to the evaluation process for PGDM-ABM course
where the pass mark is 60%, the following formula is used.

2(X—40)

Normalized Marks = 60 +
Where, x- marks obtained on Swayam platform

4.3 Online Elective Courses

Choice of online elective courses and provision for reimbursement of fee paid is made in line
with the AICTE's guidelines, National Education Policy and Academy’s guidelines for the same.
Such courses may be availed from SWAYAM platform or any other MOOC platform.

The students may be given choice to opt Elective courses either those offered by in-house faculty
or the courses available in online mode/ MOQOC. The Academic Coordinators will provide a list
of online courses available with a minimum two credit load (8-12 week duration) from which the
students may choose and register such courses by paying the prescribed course fee. The course
should be completed during trimester Il & Il for Elective-l and during trimester IV & V for
Elective-1l. The Academy will reimburse the course fee up to X5,000/- per student per year after
submission of successfully completed certificate to the PGS Unit.

For calculation of GPA, Elective-I will be included in Trimester Il and Elective-Il in Trimester-V.
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4.4 Summer Internship

The summer internship at the end of the first year provides opportunities to gain first-hand
experience of business environment, industries and other institutions in the ecosystem. During
this period, each student should identify a private/public organisation to work with for 6-8
weeks, as indicated in the Academic Calendar.

The students work on specific projects identified by the industry / institutions under the
guidance of NAARM Faculty and submit a detailed report at the end of the internship period.

The Placement Committee of the Academy helps in securing summer internship for the students.
In many cases, the organisations offering Summer Internship meets the operational expenses.

The Academy does not provide any financial support during internship and students will have to
complete the summer internship at their own cost. However, they are permitted to utilize the
financial support from any external sources.

4.5 Project Work

Every student is required to undertake a project work in consultation with a faculty guide, during
the V trimester (second year). The Faculty Guide can co-opt a Co-Guide from any
academic/research organization or industry/company. The purpose of the project is to develop
the capacity of the students to understand, integrate and synthesize the concepts and analytical
tools learnt during the PGDM-ABM programme in various courses. The students must
demonstrate abilities to identify, define, analyze and develop solutions to specific problems,
situations or issues that arise in the context of agricultural management.

4.6 Study / Industrial Visits

The students have study/industrial visits as part of regular course activity depending upon the
nature of individual courses.

4.7 Participation in Competitive Events

Every student is encouraged to participate in competitive business events organized by reputed
business schools/ other academic institutions/ organizations. The Academy bears the travel
expenses and registration fee (subject to the limits set by the Management) for a maximum of
two events per student per year on the recommendation of the Academic Coordinator.

4.8 Guidance and Counselling

Continuous mentoring of students is provided during the study period. A faculty guide is allotted
during the 1% trimester of the course. The identified faculty guide mentors the students during
the course period and also provides guidance for Summer Internship and Project Work. The
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students are assisted with guidance and counselling sessions and programmes for development
of skills required for professional success through a Student Helpdesk with the help of the guide.

Contract Farming & FPO

Contract Farming & FPO
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Academic Calendar 5

The PGDM-ABM is a 2-year programme comprising six trimesters, each of 13 weeks duration, a
summer internship of 6-8 weeks and project work of 4-5 weeks. The tentative time schedule of

each trimester normally followed in the Academy is given as under:

Trimester Start End
Y 34 week of Jun 2" week of Sep
I,V 4t week of Sep 3" week of Dec
I, vi 1%t week of Jan 4t week of Mar

Note: a) There will be break of 1 week between trimesters
b) Trimester break will be utilized for Industry Brand Promotion (IBP) by ll-year students.
c) Sankalp (Business fest) will tentatively be organized during 1% week of Sep.

-
HA:
Il
L
]
L
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Evaluation Process 6

6.1. Evaluation Criteria

A system of continuous evaluation leading to the Grade Point Average (GPA) is adopted by the
Academy. Students are assessed based on their performance in class discussions, quizzes,
assignments, presentations/ seminars, mid—term and final trimester examinations and viva
voce, etc.

The model evaluation process in a trimester is provided below.

# Particulars Weightage Remarks
1 | Class participation 10 Evaluated by the Course Teacher based on the
attentiveness of the student
2 | Quiz 10 1-2 quiz exam held anytime during the trimester by
the Course Teacher
3 | Assignments/ 20 Held latest by 11™" week of the trimester by the
Presentation Course Teacher
4 | Mid-term exam 20 Held in 6 - 7" week of trimester, by the Course
Teacher
5 | Endterm 40 Conducted by Controller of Examinations during the
examination last week of the trimester

The Examination Unit, headed by Controller of Examinations (CoE), will announce the
examination schedule for each trimester. Further, CoE declares the eligible students for final
examinations, obtain the question papers (final), conduct the examinations, monitors, evaluates
and declares the final results with the help of Post Graduate Studies (PGS) Unit.

The PGS Unit of the Academy provides all logistic and administrative support to the PGDM-ABM
programme.

6.2. Grading System
The academic performance of the students in each course will be graded on a 10-point scale.
The minimum requirement of Grade Point for passing a course is 6.0. However, for completing

the PGDM-ABM degree, students have to get a minimum GPA (Grade Point Average) of 6.5 in
each trimester.

6.2.1. Grade Point Average (GPA)
The grade points are weighted in accordance with the number of credits assigned to a course

(total of theory and practical credits). The GPA is the weighted average of grade points awarded
to a candidate at the end of the Trimester.
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> (Credit Hours X Grade points)
GPA =

STotal Credit Hours

If any student fails in a course, s/he shall be awarded 'F' grade for the course and that will not
be counted for calculation of GPA for the respective trimester.

6.2.2. Overall Grade Point Average (OGPA)

The weighted average of GPA of all trimesters that the student has completed is the OGPA at
that point of time. OGPA will be calculated only for those students who have passed all the
courses. Non-Credit courses will not be included in the calculation of GPA.

> (GPA of each trimester X Corresponding No. of Credit hours)
OGPA =

>Course Credits in all trimesters

6.2.3. Description of the performance

OGPA Description of performance
9.00 to 10.00 1°t Class with distinction
8.00 to 8.99 1°t Class
7.00to 7.99 2" Class
6.50t0 6.99 Pass
Below 6.50 Fail

6.2.4. Re-examination

The option of re-examination is available to students only with respect to the Final Examination.
In case of absence from quizzes or mid-term examination due to health reasons or any other
special circumstances, it will depend on the respective course teachers to conduct re-
examination or apply any other evaluation method.

Students who fail to obtain the minimum Grade Point of 6.0 in any course, shall appear for the
re-examination within 15 days of the commencement of the next trimester, on payment of
%5,000 per exam/course. Dean has the authority to waive off the re-examination fee. In case of
failure in the re-examination, the candidate will be required to appear for the examination when
it is offered for the next batch of students. In case of failure in the re-examination, or if found
indulging in any unfair practice during examination/re-examination, the candidate will be
required to appear for the examination when it is offered for the next batch of students.
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Students failing or scoring grade point less than 6.0 in three or more courses in the first two
trimesters, even after re-examination, will not be permitted to continue in the programme.

6.2.5. Use of unfair means

Students are required to ensure that they do not indulge/aid/abet in any unfair means during
any of the evaluation processes listed vide 6.1. Acts like copying from any sources during
exams, plagiarism in case of assighments will be considered as unfair means.

6.2.6. Penalty / Disciplinary Action

Students caught practicing unfair means in the evaluation process will be liable for disciplinary
action like failing in the course, suspension, debarring from the course/trimester or the
programme, depending on the gravity of the offence.

6.3. Summer Internship

The student will be required to make a presentation on their Summer Internship within 15 days
of IV trimester in the presence of faculty and fellow students. The Evaluation Committee shall
comprise three faculty members approved by Dean.

The evaluation of the Summer Internship will be done as follows.

Student presentation - 60 marks
Assessment of Internship work and report by Guide - 40 marks

The evaluation criteria for summer internship will be same as that of Project Work.

The students should submit a soft copy (PDF version) of the Internship Report with the
comments/endorsement of the concerned company guide and faculty guide to the Post
Graduate Studies Unit. The students should arrange internship certificate along with feedback
from the associated company.

6.4. Project Work
The students in second year are required to ideate and develop one researchable issue which
are contemporary in nature and relevant to agriculture and/or agribusiness. The respective

faculty-guide may also suggest a topic for investigation related to any ongoing project under
him/her.
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6.4.1. Project Review Committee

A Project Review Committee will be constituted for all the students comprising the comprising
three faculty members approved by Dean. The project review committee shall review and
recommend approval of the students' synopsis, mid-term progress and project presentation.

6.4.2. Synopsis Submission

The student shall identify a problem for the project work in consultation with the guide and
develop a synopsis comprising the rationale, objectives, review of literature/case studies,
methodology, expected output and outcome, references, etc. The students should start
identifying the research topic during 4™ trimester.

6.4.3. Project Presentation

The Project presentation will be held during first week of the VI trimester, exact dates of which
will be communicated to the concerned by the Academic Coordinator.
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6.4.4. Project Submission

The students shall prepare the project report in the prescribed format (Annexure Ill). The project
report, duly signed by the student as well as respective faculty-guide and co-guide, if any, shall
be submitted to the respective Guide. The report should be submitted in PDF format along with
one-page executive summary. The last date for submission of the project report will be
intimated by Academic Coordinator.

6.4.5. Late submission of Project Report

Submission of project report beyond the last date will attract late fee as under, apart from other
formalities as mentioned in 6.4.1 and 6.4.2.

Till one month from the last date : 2,000
Beyond one month after the last date : 5,000
Stage Evaluation Criteria Max. Marks | Max. Marks
Oral Articulation/ Confidence/ Language 15
Presentation Clarity in methods/ approach used and 20
findings/ conclusions 60
Use of appropriate tools for presentation / 15
slides
Discussion / Tackling questions 10
Final Report Appropriateness of data collected, 10
methodology used and analysis
Tables and illustrations used Presentation 10
of the results and Conclusion drawn 40
Language and presentation of activities 10
and learnings in Report
Interaction with the Guide; 10
Responsiveness to suggestions
Total Marks 100 100

6.5. Issue of Certificates

The students are advised to contact Controller of Examinations/ PGS Unit for Grade Point
reports, Transcripts, Course Completion Certificate, Provisional Degree Certificate, Degree
Certificate, etc.

6.6. National Academic Depository

The Academy has registered PGDM-ABM course with National Academy Depository (NAD) of

UGC &/0R with DigilLocker. The certificates awarded include Provisional Degree, Final Degree,
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Transcript, etc. The students may register the site https://digilocker.gov.in/ using their Aadhar
number and can download the certificate.

6.7. Award of Degree

Graduation Ceremony

=  Graduation ceremony will be conducted once in about two years. The awardee students
need to intimate the participation well in advance on receipt of invitation from the
office. Those students who cannot attend the function but fulfilled eligibility for the
receipt of the degree will be awarded in absentia.

Awards for Excellence

= The Academy gives awards to the students for their excellent academic and overall
performance during the programme.

(1) Gold Medal

The 'Gold Medal' is given to one student in each batch who gets the highest OGPA after
successful completion of the programme.

(ii) Director Medal

The 'Director Medal' Award is given to the student considering different parameters including
participation in the different activities of the PGDM-ABM. The parameters for selection of the
awardee will be communicated to students separately.

=
=
=
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Special Student Services 7

7.1. Educational Loan / Scholarship

The Academy will facilitate eligible students to apply for scholarships/ fee reimbursements, etc.
from concerned social welfare departments/ trusts, etc. The students shall get the forms from
the concerned Departments / Sponsoring Agencies to apply for the scholarships.

ICAR-NAARM will facilitate the students in getting educational loans from any institutional
source by issuing necessary documents. However, the Academy does not take any responsibility
to provide educational loans to any student.

The Academy has a service branch of State Bank of India and an ATM within its premises. The
students are encouraged to open a Savings Bank account with NAARM branch for administrative
convenience.

Students belonging to SC/ ST categories, who wish to avail the Social welfare scholarships may
submit their duly filled-in applications obtained from the concerned department to the Officer
In-charge, PGS Unit, ICAR-NAARM, Rajendranagar, Hyderabad - 500030, for further
transmission to the concerned authorities.

Students prematurely discontinuing the programme, have to refund the entire scholarship
amount received to the Academy for further transmission to the concerned department /
sponsoring agency.

7.2. In-house Medical Facilities

The Academy has a well-equipped Health Centre with a highly experienced Medical Officer, the
services of which are available to all the students. Medical check-up, medicines and basic
pathological testing facilities are also available for the students. In case of emergency, the health
centre also provides ambulance service to the students to take them to the nearest hospital in
the city.

7.3. Group Health Insurance
All the PGDM-ABM students of ICAR-NAARM shall be covered under Group Health Insurance

Scheme arranged by the Academy, the charges of which is included in the annual fee.
Expenditure beyond the insurance coverage will have to be borne by the students.
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Attendance & Punctuality 8

8.1. Duration of the Programme

Duration for completion of the PGDM-ABM course is two years from the date of admission. If
the student fails to complete the academic requirement within the stipulated period, the
student has to register for the subsequent trimester(s) and fulfil the requirements.

The student has to complete all requirements for course completion and award of the degree
within three years, beyond which no extension will be provided and thereafter his / her
registration for the same shall stand cancelled.

8.2. Attendance
8.2.1. General Guidelines

++ Regular attendance in classes for all the courses is expected in the programme.

+» Students shall attend all the classes invariably and absenting without permission or
information for more than a day will attract disciplinary action and the Dean will
examine each case on merit and take appropriate action.

¢ The minimum attendance of 80% in each course is compulsory to be eligible to appear
in the examination. In exceptional cases, the eligibility shall be relaxed up to 60 with
penalty of 2,000 per subject and giving the valid reason (including medical
emergencies) for their absence subject to approval from the Dean. If the attendance
falls below 60%, the student has to re-register the course when it is offered for the next
batch.

7
0.0

The attendance for students who participate in competitions or cultural events with
official permission will be treated as present.

+» Students falling short of mandatory attendance must repeat the course in the next
trimester. Unexplained and unauthorized absence will attract disciplinary action. For
any absence, prior written permission must be obtained from the Academic Coordinator
with an intimation to concerned Faculty. However, when the student goes out of the
city, the written permission must be obtained from the Dean.

Absence on Medical Grounds: Request for absence on medical grounds shall be submitted in the
prescribed format and supported with prescription/endorsement of the Medical Officer, ICAR-
NAARM to the effect that the indisposition warrants absence for the specified period. The
student shall ensure that the Academic Coordinator is informed of his/her absence in advance
and the application with the certificate shall be submitted to the Academic Coordinator on the
day of re-joining.
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In case of absence on the day of final examination due to valid reason, the students may
be allowed to appear for re-examination within 15 days of next trimester, on payment
of 2,000 per course, subject to the approval of the Dean. However, attendance is
mandatory on the days when quiz and mid-term examinations are conducted and under
no circumstances, re-exam shall be conducted due to absence of students.

7
0.0

Request for permission for attending academic events outside the Academy will be
granted by the Dean and on the campus by the Academic Coordinator. Upon approval
to participate, absence on such circumstances shall be condoned and attendance
granted. Barring exceptional cases for special grounds, where permission will be granted
by the Dean on case to case basis, the grant of permission will not result in any
exemption/ permission in respect of quizzes and mid-term examination.

+» Attending the guest lectures organized by the Placement Committee or when directed
by the Academic Coordinator, is mandatory for every student. The Academic
Coordinator shall mark the attendance of the students in such cases. Students may
request exemption on specific grounds to the Academic Coordinator.

+* In all cases of absence from the class, the students should inform the concerned faculty
/ course teacher whose classes fall on that day.

8.3. Punctuality

+»* They are required to be in the classroom five minutes before the scheduled time. If the
student is reaching classroom after the start of the class, it is the discretion of the
teacher to allow him/her in the classroom. The students are required to adhere to the
norms of the Academy to register their attendance through biometry or any other
means, as directed.

X3

%

The PGS Unit would collate the attendance and prepare monthly summary of
attendance for review by Academic Coordinator. The course teachers shall record the
attendance regularly and submit the session-wise verified attendance record to the
Controller of Examination through the Principal Course Coordinator/Academic
Coordinator(s), before start of the final examination in each trimester.
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Course Completion & Award of Degree 9

9.1. Pre-requisites for Awarding PGDM-ABM

The Post Graduate Diploma in Management (Agri Business Management) will be conferred
upon a student subject to the fulfilment of the following mandatory conditions:

a) S/he should have passed all the courses of study as prescribed in the curriculum with the
minimum OGPA specified for the course of study.
b) S/he has satisfactorily fulfilled other academic requirements (as specified in the course of
study / curriculum).
c) S/he hascleared all the dues and obtained 'No-Dues' Certificates from all concerned, in the
prescribed format (Annexure V).
The candidates will be issued transcripts and course completion certificate subject to the
submission of “No Dues Certificate”, copy of Letter of Offer/Appointment by the Placement Cell
and a requisition for the certificates by the student to the PGS Unit.

9.2. Issue of Course Completion Certificate / Provisional Degree Certificate

The Course Completion Certificate and Provisional Degree Certificate will be issued at his / her
request after completing the formalities including the submission of project report.

9.3. Temporary Withdrawal from Studies (Physical Exemption)

9.3.1. General Guidelines
No student shall leave the Academy without prior permission and without obtaining
discontinuation / temporary withdrawal / admission cancellation certificate, as applicable.
Under no circumstances, approval shall be given ex-post facto for temporary withdrawal from
the PGDM-ABM programme.

Temporary withdrawal shall be restricted ordinarily to one trimester only, but in the case of
illness of the student concerned, it may be, subject to medical advice, allowed for a maximum
of two trimesters; and no temporary withdrawal will be allowed for taking up employment. The
eligibility for temporary withdrawal is successful completion of one year of study. The Dean may
approve such applications based on merit and after necessary clearances from all sections
concerning the course/student (vide 9.2). A student may avail this option only once, during the
entire duration of the course. Temporary withdrawal taken in the middle of a trimester shall also
be considered as withdrawal from full trimester.

9.3.2. Resumption after Temporary withdrawal

The students shall re-join the programme subject to the following conditions:

e Students are allowed to resume the programme along with next regular batch only by
paying re-joining fee of X5,000/-.

e The candidate shall complete the course within the stipulated maximum period of the
programme (3 years).
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Placement Policy 10

The placement policy of ICAR-NAARM is to provide a fair and reasonable opportunity to all the
successful students to be suitably placed according to their aptitude, calibre and competence.

The Academy has a Corporate Relations & Placement Cell (CRPC), which includes students'
representatives to assist the placement of the successful students. The objective of the CRPC is
to attract and bring representatives of different companies to the campus for assisting the
PGDM-ABM students in securing placement. The Final Placement process commences every
year from 1°* week of November.

The placement assistance will only be provided to those students,

a) Whose OGPA is 7.0 and above
b) Passes all the courses in one attempt, i.e., without re-registration
c) Against whom, no disciplinary action has been initiated/pending in the academy.

The CRPC will strive to bring the reputed companies active in agribusiness for final placement as
well as summer internship. However, the Academy does not take any responsibility to place any
student.

10.1. Placement Procedure

Every student is expected to contribute to the placement related activities. In principle, the
placement process is by the students and for the students. The students are asked for their
preference of sectors and their bio-data will be forwarded to the concerned companies.
Companies may short-list on the basis of information provided by the CRPC. In case a company
insists on short-listing to be done by the CRPC without explicitly citing any criteria, it will be done
on the basis of merit (OGPA) and overall fit of the students to the respective company. The
concerned applicant will be informed accordingly by the Placement Coordinator, CRPC.

During the campus recruitment session, the students are expected to stay in the campus and it
is the candidate's responsibility to keep in touch with the Placement Coordinator, CRPC.

In case, a student is called by the Company for the interview and CRPC Cell is not able to reach
the student because of his/her absence from the campus, it shall be considered that the
candidate has foregone the offer and no further assistance will be provided by the CRPC Cell.

10.2. General Rules for Placements

= CRPC will send all communications through e-mail on students Group/ Batch e-mail IDs
about job openings and related information.

PGDM-ABM 27 Handbook 2025-27



The eligible and willing students will be provided a fair number of chances till he gets
placed in any of the firms approaching the Academy. However, the selected candidates
will be excluded from the subsequent placement processes.

Students who failed in any course of the program will not be allowed to participate in
the first round of placement activities.

After the preliminary interview, some organizations may want the selected students to
attend for a final interview at their headquarters. The students are expected to make
their own travel and other arrangements, unless otherwise informed by the company
concerned.

The students who have already secured placement through other means, are not eligible
for the placement process of the Academy. Such students shall provide prior
information to CRPC.

It will be mandatory for all the students (placed/ unplaced) to participate in Pre-
Placement Talk (PPT), organized by the visiting company in the campus.

When a student is selected by a company for placement either at campus or by own efforts
(self-placed), a copy of Letter of Offer / Appointment shall be necessarily submitted to the
CRPC. Non-submission of copy of the offer letter on receipt of the same will be viewed as an
act of indiscipline on the part of the student.

10.3. Erudition

Erudition is a series of guest lectures to empower students for the corporate endeavour. The
objective of the programme is to provide platform for the students to interact with industry
delegates, facilitate corporate exposure and amalgamate academic learning with industrial
insights. Experienced professionals form various domains are invited to share their personal and
professional journey, encourage students introspect themselves, ascertain their strength and
weakness and develop themselves for the professional efficiency.

TARANG DARPAN '

The Entrepreneurship Club The Quizzing Club The Club that Cares for Nature

ve

nocron

nwcron

%§

MANTHAN SANSKRITI

. The Agribusiness Forum The Event Management and Cultural Club The Sports and Fitness Club
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General Discipline 11

The Academy is a premier institution in the field of agricultural research, education policy,
planning and management. Therefore, it is imperative that all members of the PGDM-ABM
maintain the reputation of the Academy as a premier professional organization. It is incumbent
upon all to maintain consistent standards of personal conduct. Students would be expected to
maintain proper decorum both in the Academic Blocks, Hostel and Campus. They would also be
required to behave in a responsible manner when they are outside the Academy.

Agribusiness is a challenging domain and agribusiness managers are expected to demonstrate
high levels of discipline, integrity, ethical behaviour, teamwork, and empathy with their principal
stakeholders including small and marginal farmers.

11.1. Rules for Conduct
Following activities of the students shall be deemed as act(s) of indiscipline:

+* Use of mobiles in the classroom/exam halls/meetings, or any formal gathering
inside the Academy;

+» Remaining absent from the class, test, examination or any other curricular / co-
curricular activity/ special programmes conducted at ICAR-NAARM, in which the
student is expected to participate in;

R/
0.0

Causing any disruption to the academic or other functions of the Academy;

7
0.0

Entertaining unauthorized outsiders on the Academy campus and engaging in anti-
social or activities;
» Engaging in or encouraging any form of disruptive activities related to tests,

L)

examinations, or any other activities of the Academy;

R/
0.0

Carrying of, use of or threat to use, any weapon;

.0

Misbehaviour towards any other student, teacher or any other employee of the

L)

Academy;

.0

Consumption of alcohol, smoking, drugs or other intoxicants;

L)

R/
0.0

Indulging in or encouraging violence or any conduct, which involves moral turpitude;

X3

%

Discrimination against any student or staff member on the basis of caste, creed,
language, place of origin, or social and cultural background;

R/
0.0

Any act, whether verbal or otherwise, outraging the modesty of women;

*

K/
*

Damaging/destruction of the property of the Academy; and

*,

X3

%

Behaving as intemperate or in disorderly manner in the premises of the Academy or
encouraging or inciting any other person to do so.
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11.2. Dress Code

The Academy expects all students to look professional and act as professionals. The dress code,
therefore, is part of a larger set of standards designed to encourage professionalism and
intended to prepare students for the "real world" of business after graduation.

The Academy prescribes the following dress code:

(©]
(©]

Students are expected to wear business formal dress during academic sessions.

Dark black colour suits with cream-white shirt and blue colour tie with black formal
shoes for special occasions, seminars, conferences, formal presentations and
interactions with experts.

Students are supposed to dress appropriately on all days, avoiding dress that appears
shabby or indecent.

Dress should be neat, clean and pressed.

11.3. Penalty

O

Any kind of misconduct, non-adherence to the above rules/guidelines will attract severe
penalty/punishment including suspension/expulsion from hostel; debarring from the
trimester/programme, etc., based on the gravity of misconduct.

In matters pertaining to penalty/punishment, the decision of the Director, ICAR-NAARM
is final.

All circulars will be put on the notice boards near classrooms and/or hostel or circulated through
e-mail. Ignorance of any notice thus communicated will not be accepted as an excuse for failing
to comply with directions contained in it.
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11.4. Leave Application Process

As the programme is fully residential, students are required to attend all classes throughout the
two-year duration. In case of emergencies, students may apply for leave by submitting a request
as per the format provided in Annexure VII.

The leave application must be:

e Addressed to the Principal Coordinator
e Submitted through the Academic Coordinator

Note: Approval of leave does not exempt students from meeting the minimum attendance
requirements. It remains the student’s sole responsibility to ensure compliance with attendance
policies.

11.5. Grievance Redressal Mechanism

Students may submit grievances related to academic, administrative, or personal matters in
writing to the Grievance Redressal Committee (GRC). The complaint should be filed within seven
days of the issue arising. For urgent matters like harassment or discrimination, students may
directly approach the Director’s Office or Women'’s Cell for immediate intervention.

The GRC comprises Dean as Chairman, Principal Coordinator and OIC, PGS unit as members and
Academic coordinator as the member secretary. Students are encouraged to first attempt
informal resolution by discussing concerns with the relevant faculty or staff. If unresolved, the
GRC will review the formal complaint, hold a hearing if necessary, and provide a decision within
ten working days.

All grievances are handled confidentially, and no student will face retaliation for raising genuine
concerns. If dissatisfied with the GRC’s decision, students may appeal to the Director of ICAR-
NAARM, whose decision will be final. The process ensures fairness, accountability, and timely
resolution while maintaining transparency through proper documentation.

11.6. Procedure for Participation in Business Competitions/Seminars

Students seeking permission to participate in external business competitions, seminars, or
related programs must submit a formal request through the Academic Coordinator. The
application should be:

e Prepared as per the prescribed format (Annexure VIII),
e Addressed to the Director, ICAR-NAARM,
e Submitted at least 10 working days prior to the event.

The Academic Coordinator will review the application and forward it to the Director’s office for
approval. Students will be permitted for a maximum of two occasions per year. Participation will
be subject to the institute’s academic schedule and discretion of the authorities.
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Hostel Rules 12

Officer-in-Charge of Hostel will take care of the overall maintenance of hostels. The Hostel
Warden would be responsible for the discipline in the hostel. The OIC (Hostel Services),
supervisors and other staff are responsible for maintenance of the hostel buildings and other
assets. In addition, a student's representative from among the students for the batch would be
nominated who will assist the Warden / OIC in the day to day functioning of the hostels. Hostel
Wardens of Boys and Girls will address the issues of welfare, health and discipline issues of the
students.

12.1. Allotment of Rooms in Hostels

+*» Rooms would be allotted to all the students by the OIC, Hostels at the time of admission.

The allotment would be valid for the complete duration of the programme.

7
0.0

Students are generally not encouraged to change their rooms on their own.

7
0.0

Students may be required to shift to other blocks / rooms in organizational interest as

and when directed by the hostel authorities.

7
0.0

The students are advised to check all fixtures and fitments in their respective rooms as

per the inventory at the time of occupation.

+» The students should take the responsibility of maintaining the hostel property in their
respective rooms and outside in good condition.

+» The students would be required to vacate the hostel at the time of proceeding for the
Summer Internship unless they get written permission from the competent authority to
stay in the hostel.

+» The students have to bear all the expenses (including boarding and lodging) during the

summer internship period on their own.

12.2. Use of Electric appliances

v Use or possession of electric heaters or other electric appliances, other than those
provided by the Authority in the Hostel Rooms, are not permitted.

v" No television is permitted to be kept in any hostel room.

v" However, students shall request the Warden for permission to use specific gadgets,
with justification.

v" Apart from a fine of X1,000/-, the appliance will be confiscated and disciplinary action
will be taken for violation of this rule.
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Fans and lights in the rooms must be switched off before leaving the rooms. Residents
must bring to the notice of the supervisory staff any breakdown in electric supply.

12.3. Maintenance and Upkeep

*

o
*

7
0.0

e

0.0

The rooms and surroundings must be kept neat and clean at all times.

Cleaning services would be provided by the hostel. Bed linen would be changed
periodically by the hostel supervisory staff.

Any request for repair or maintenance should be entered in the registers specifically
kept for this purpose with the Hostel office.

Residents are advised not to deface the walls of the hostels by pasting posters, etc.
Cooking in the hostel rooms is not permitted. Feeding of stray dogs and cats or any other
animals is also not permitted.

12.4. Hostel Mess

All hostel residents, by default, become member of the hostel mess and they would be expected
to adhere to the prescribed timings, dress code and standards of behaviour.

12.5. General Guidelines

The programme is fully residential. While on the campus, students are required to conduct
themselves with dignity and discipline with the staff members.

K/
0‘0

The student has to apply for leave to the Academic Coordinator and has to proceed on
leave only after approval. However, in case of emergency, the student may send an
email request to the Academic Coordinator with copy to Course Instructors, Dean and
Warden.

If anyone wants to leave the campus for overnight stay outside, he / she must obtain
prior information of the Hostel Manager / Warden through email.

All residents must return to the hostel latest by 11.00 PM. Any absence from the hostel
at night must be with the specific permission from the warden.

All residents are expected to maintain the decorum by not disturbing or causing
inconvenience to the other inmates, by any means.

Playing of any outdoor games in the corridors of the hostels is not permitted.

The Wardens or their representatives may come to any room for verification at any time.
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Residents are not permitted to allow their rooms to be used by any other/ outside

person.

+»* Visitors must be entertained only in the areas specifically earmarked for them.

+» The safeguard of valuable belongings, such as, laptops, jewellery, mobiles and electronic
gadgets shall be the sole responsibility of the concerned student and no complaint will
be entertained in this regard.

+» The students are permitted to celebrate special events, extra-curricular activities and

the festivals without affecting the normal work schedule and with prior permission of

Warden. However, all such celebrations must be concluded before 10.00 PM.

7
L4

Any complaint should be made in writing addressed to the Warden or through online

grievance portal.
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Sports Facilities 13

At ICAR-NAARM, sports form one of the important aspects of a student's development.
Through its excellent sports facilities, the Academy offers opportunities to students for
regular work-out, life-style management and interaction. The Academy provides variety of
sports facilities for games like Lawn Tennis, Football, Cricket, Basketball, Badminton and
Volley ball as well as indoor games such as Chess, Carom, and Table Tennis. Regular
participation in games & sports not only helps in maintaining good health but also inculcates
team spirit and comradeship. The Academy encourage all the students to participate in one
or other sports activity. It will also attract points while considering the Best Student Award
after completion of the programme.
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Prevention of Ragging 14

Ragging is banned in the campus; The Academy implements the regulations related to ragging
as set by the All India Council for Technical Education. In case of any incident of ragging, the
victim students are advised to inform immediately to the Principal Course
Coordinator/Academic Coordinator/ Chairman, Anti Ragging Squad/ Wardens/ Dean.

14.1 What constitutes Ragging?

Ragging constitutes one or more of the following acts:

1. Any conduct by student whether by words, spoken or written or by an act which has the
effect of teasing or handling with rudeness to a fresher or any other student;

2. Intemperate behaviour orindulging in undisciplined activities by any student or students
which causes or is likely to cause annoyance, hardship, physical or psychological harm
or to raise fear or apprehension thereof in any fresher or any other student;

3. Asking any student to do any act which such student will not in the ordinary course do
and which has the effect of causing or generating a sense of shame, or torment or
embarrassment so as to adversely affect the physique or psyche of such fresher or any
other student;

4. Any act by a senior student that prevents, disrupts or disturbs the regular academic
activity of any other student or a fresher;

5. Exploiting the services of a fresher or any other student for completing the academic
tasks assigned to an individual or a group of students;

6. Any act of financial extortion or forceful expenditure burden put on a fresher or any
other students;

7. Any act of physical abuse including all variants of it: sexual abuse, homosexual assaults,
stripping, forcing absence and lewd acts, gestures, causing bodily harm or any other
danger on a person;

8. Any act or abuse by spoken words, emails, posts, public insults which would also include
deriving perverted pleasure, vicarious or sadistic thrill from actively or passively
participating in the discomfiture to fresher or any other student;

9. Any act that affects the mental health and self-confidence of a fresher or any other
student with or without an intent to derive a sadistic pleasure or showing off power,
authority or superiority by a student over any fresher or any other student.

These instructions are by no means comprehensive. Any issue, not expressly mentioned herein,
would rest at the absolute discretion of the authorities who also reserve the right to modify
these instructions from time to time. It would be the earnest endeavour of the management to
make the learning and living conditions as comfortable as possible. Cooperation of the students
would help the management in achieving this aim.
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14.2. Penalty

A student or group of students involved in any of the above, will be punishable as per the norms
set for ragging by the All India Council for Technical Education under Section 23 read with section
10 (b), (g), (p) and (q) of AICTE Act, 1987.

Please refer AICTE website https://www.aicte-india.org for complete text of the Act.

14.3 Anti-Ragging Committee
The committee headed by the Dean will ensure compliance with the provisions of regulations as

well as the provision of law for the time being in force concerning ragging and also to monitor
and oversee the performance of Anti Ragging Squad in prevention of ragging in the institution.

14.4 Anti-Ragging Squad

The Anti Ragging Squad shall make surprise raids on hostels and other places vulnerable to
incidents and having the potential for ragging and shall be empowered to inspect such places.
The Anti Ragging Squad is empowered to conduct on the spot enquiry into any such incidents of
ragging for further action by the concerned authorities. The details of the anti-ragging squad is
available in the Academy’s website.

PGDM-ABM 37 Handbook 2025-27



Students’ Clubs & Committees 15

Each student shall be part of one or more clubs at the Academy. The activities under these clubs
help in developing overall personalities of the students, develop critical thinking and problem-
solving abilities. The students may choose the club as per their interests, with the help of senior
students in the campus.

“Manthan” — The Agribusiness forums

Manthan provides a platform where students can practice their learning and polish their skills
while contributing and winning new prospective from peers. The club always appreciates idea
and updates relate to agribusiness which may bring more discussion and improve domain of
skills. “Manthan” constantly thrives for new ways to share vibrant ideas that lie inside the
budding Agri-managers.

“Sanskriti” — Event Management & Cultural Club

Handling events inculcates the skills of planning, administration, team work, creativity,
networking and crisis management in students. “Sanskriti” essentially looks to organize various
events and festivals in campus to bring the students together and give them a platform to
showcase their latent talents. One of the more popular undertakings of the club is the
organization of “REVERIE” the annual cultural fest.

“Tarang” — The Entrepreneurship Club

A successful business does not necessarily start with huge investment. Rather, it starts with
simple ideas. The club aims to tap the potential ideas, which generally are through during coffee
breaks in between lectures, and works towards their refinements.

“Prakriti” — Caressing Nature

When it comes to be a like nature friendly, it can only be developed through right examples and
demonstration. The club takes care of the plantation and landscaping activities of the campus.
Prakriti works towards a more sustainable and eco-friendly environment like creation of organic
garden in hostel, etc.

“Darpan” — Catechizing Curiosity & Intellect

Formed by a group of passionate quizzers, “Darpan” targets knowledge building through online
quizzes, video/audio aids, etc. its purpose is to organize weekly business quiz '"MIRROR' and an
annual intra campus quizzing contest “PRATIBIMB’

“Kreeda” — Sport & Fitness Club

The club is designed to serve individual interests in different competitive sports and recreational
activities. It conducts regular indoor and outdoor sports events in the campus and carryout
innovative events like inter college sports and marathon, etc.

Students shall be part of any of the following student committees. The committees help to
manage various activities of the programme and help in developing leadership skills.
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Corporate Relations and Placement Cell — Facilitates student placements, internships, and
corporate networking.

Hostel Management Committee — Addresses hostel-related issues including accommodation
and food services.

Medical Committee — Manages health-related support and medical emergencies for students.
Media and IT Committee — Handles digital content creation and manages IT-related activities.

Editorial Committee — Curates, edits, and publishes written content such as newsletters and
magazines.

Promotion Committee — Promotes the programme and its activities through various outreach
initiatives.

Alumni Relations Committee — Maintains engagement with alumni and organizes alumni-
related events.

Finance Committee — Oversees budgeting, expenditure tracking, and financial planning for
student activities.
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ANNEXURE- |

FORMAT FOR SUMMER INTERNSHIP REPORT

The summer internship report should be presented in the following sequence-
Title page

Certificate from the Company

Student's Declaration

Acknowledgement

Executive Summary

Table of Contents (including Annexures)

List of Tables

List of Figures

L 00 N o v B~ W N PR

List of Abbreviations

[ERN
o

. Chapter 1. Introduction (Significance of the project; Issue/System/Organization
Studied, Problem Definition, Objectives, Expected Outputs/Outcome)

11. Chapter 2. Data and Methodology of Study (If applicable)

12. Chapter 3. Activities/Observations/Findings/Outputs and outcomes generated

13. Chapter 4. Learnings

14. Annexure
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ANNEXURE- Il

FORMAT FOR PROJECT REPORT

The project report should be presented in the following sequence-

L 00 N o v B~ W N PR

[ERN
o

11.
12.
13.
14.

Title page

Supervisor's Certificate

Student's Declaration
Acknowledgement

Executive Summary

Table of Contents (including Annexures)
List of Tables

List of Figures

List of Abbreviations

. Chapter 1. Introduction (Significance of the project; Issue/System/Organization

Studied, Problem Definition, Objectives, Expected Outputs/Outcome)
Chapter 2. Data and Methodology of Study

Chapter 3. Results and Discussion

Chapter 4. Conclusion and Recommendations

Annexure

The report should be appropriately numbered. Page 1 starts with the 'Introduction’
chapter. The sections prior to the 'Introduction’ shall be numbered with small Romans,
i.e., i, ii, iii and so on, leaving cover page without any number.

The layout and binding of the final report should be done as per the specifications
provided by the Academy.

A detailed account on the formatting guidelines would be shared with the students by V
trimester.
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Annexure-lll

. . . °
\_.,/ ICAR-National Academy of Agricultural Research Management Q
K (Indian Council of Agricultural Research, Ministry of Agriculture, Govt. of India)

g Rajendranagar, Hyderabad 500 030,Telangana, India namrm

F. No. PGDM-ABM

Date:
ACADEMIC PERFORMANCE REPORT
To
The Branch Manager
<Bank Name>
<Branch Name>
<Address>
Pin:
Sub: Academic Performance Report of Mr / Ms , PGDM-ABM
Student
Sir/Madam,
This is with the reference as cited above that Mr/ Ms. ,is a
bonafide
student with Reg. No. PGDM-ABM: of this Academy for the Academic
Session
(Year ) of Post Graduate Diploma in Management (Agriculture). He / She has
secured
Overall Grade Point Average (OGPA) out of 10.00 at the end of
Trimester. His /
Her academic performance during the academic year (First / Second Year) is
satisfactory.
We also acknowledge the receipt of your DD No.: Dated:
Rs. released as educational loan instalment in respect of the said student.

Thanking You.
Yours faithfully
( )

Registrar
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Annexure-IV

. . . °
\_.,/ ICAR-National Academy of Agricultural Research Management %
K (Indian Council of Agricultural Research, Ministry of Agriculture, Govt. of India)
g Rajendranagar, Hyderabad 500 030,Telangana, India namrm
Date:

NO DUE CERTIFICATE

Name of the Student:

Regn. No.:
Section Functionary No Dues for Remarks | Signature
PGDM-ABM Academic Soft copy of Summer
Coordination Coordinator Internship Report; Soft
copy of Project Report
Audit & Comptroller/CFAO | 1*tand 2" year fees
Accounts
Hostel /Mess OIC - Hostel Items issued
Mess Dues
Sports OIC - Sports ltems issued
Other Dues
Library OIC — Library Books Returned
Library Tokens returned
Placement Cell Head-Placement Copy of Offer letter
Cell
Principal Coordinator OIC-PGS Unit Dean
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ANNEXURE-V

MEDICAL CERTIFICATE

Name of the Student:
......................................................................... SIgNAtUNe ..ot e
L DFt ettt sttt st s after careful personal examination of the case
hereby certify
TNAL e e whose signature is given above, is
suffering from
..................................... that | consider that a period of absence from the classes for
............................... with
effect from ..o 10 e is absolutely necessary for the restoration
of his/her
health.

MEDICAL OFFICER
Station:
Date:
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ANNEXURE VI

CERTIFICATE OF MEDICAL FITNESS

Name of the Student:

R B OO do hereby certify that | have carefully

examined Sri./Smt.

.................................................................. Of The ettt csee s, WHO WS

.......................................................... and whose signature is given above, and find that he/she has

recovered

form his/her illness and is now fit to attend the regular classes. | also certify that before
arriving at this decision | have examined the original medical certificate(s) and
statement(s) of the case (or certified copies thereof) on which leave was granted or extending,

and have taken these in consideration in arriving at my decision.

MEDICAL OFFICER

Station:

Date:
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ANNEXURE-VII

LEAVE APPLICATION

Date: .o,
From
NAME: o e
REEN. NO.: ittt e
PGDM ABM Batch: .....cccooeveirinereeeineee s
To
The Principal Coordinator
PGDM-ABM Programme
ICAR-NAARM Hyderabad
Through the Academic Coordinator
Respected Sir
As | want to 80 1O i (place) for the purpose of
............................................................ , | request you to kindly grant me leave for ................. days
from .o o JS and permission to leave the station.

| have already informed my parents/guardian about this and will make necessary entries for
going out and coming in at the hostels. | will ensure maintaining minimum attendance as per the
rule for each course registered in this trimester.

Date and time of leaving the hOStel: ...

Expected date and time of arrival at the hostel: ...,

Address of the place of stay during the 18aVe: ... e

Thanking you,
Yours Sincerely,

Signature: ....covevvecvenecneieee e

Encl.: Proof of the event
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ANNEXURE-VIII
(Application Form for Business Events Participation)

To

The Director
ICAR-NAARM
Hyderabad-500030

Through Proper Channel
Sub: Permission for participation and sanction for TA & DA.

Respected Sir,
I wish to participate in the following event mentioned below.

Organizer name:
Place:

Event you are taking part:

Dates of conduct of competition:
Whether cleared first round of competition: Yes/No/NA

The tentative travel plan for taking part in the event is given below:

Departure Arrival Mode (train/
Date & Time From Date & Time To bus) & Class
ICAR-NAARM

The budget estimate for the participation in the event is as follows: -

SI. No. | Allowances to be claimed* Approx. Expenditure (Rs.)
1. Travel expense
2. Lodging
3. Food
4 Local conveyance
Total

*Refer annexure X

Submitted for approval and sanction of Rs.
We declare that the organizer is not bearing the traveling, boardlng and lodging expenses for the
competition and | am aware of the claim rules of the office for this journey.

*Encl. (1) Confirmation mail from the organizer (2) Brochure/Print out of details of competition

Name: Regn. No. Yours sincerely
Batch.

( )

Academic Coordinator Dean / Director
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ANNEXURE IX

Internship Report Format

Letter Format for Industry Supervisor Feedback on PGDM ABM Student Internship

[Company Letterhead]
Date:
To,
The Academic Coordinator, PGDM-ABM
ICAR-NAARM, Hyderabad-500030

Subject: Feedback on Summer Internship Performance of [Student’s Full Name]
Dear Sir/Madam,

| am writing to provide feedback on the performance of [Student’s Full Name], who undertook an
internship with [Company’s Name] from [Start Date] to [End Date] under my supervision.

# | Performance Evaluation Rating [Excellent (E) /Good
(G)/ Satisfactory (S) /Needs
Improvement (NI)]

1. | Punctuality (consistently demonstrated punctuality by arriving E/ G/ S / NI
on time for all assigned tasks and meetings

2. | Sincerity (showed a high level of sincerity in all tasks, diligently E/ G/ S / NI
completing assignments with attention to detail)

3. | Commitment (exhibited strong commitment to their work, often E/ G/ S / NI
going beyond the expected scope to ensure quality results)

4. | Attitude (maintained a positive attitude throughout the E/ G/ S / NI
internship, displaying a willingness to learn and adapt to new
challenges)

5. | Technical Skills (applied their technical knowledge effectively, E/ G/ S / NI

demonstrating proficiency in [specific tools, software, or
methods used)

6. | Teamwork (worked well within the team, showing excellent E/ G/ S / NI
collaboration skills and respect for colleagues)

7. | Communication Skills (communicated effectively, both verbally E/ G/ S / NI
and in writing, ensuring clear and concise information exchange)

8. Any additional comments/ suggestions:
Supervisor’s Information:

Name: [Supervisor’s Full Name]

Designation: [Supervisor’s Designation]

Department: [Department Name]

Contact Information: [Phone Number, Email Address]

Please email the letter to: naarmpgdm.abm@naarm.org.in
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ANNEXURE-X
Reimbursement for Participation in various Business Events

Sl. Particulars Eligibility
No.
1. Travel Il AC Train Fare (to and fro)
2. Local Fare as per actuals or X500/- per trip (One way), whichever is
conveyance less (From Railway Station/Bus Station/Airport to the place of

Accommodation/Competition venue/hostel and back)

3. Food As per existing food charges at NAARM hostel (Receipt not
required)

4, Accommodation | Amount as per actuals or ¥750/- per head per day, whichever is
less
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ANNEXURE XI

IMPORTANT CONTACTS

Course Administration

Functionary Name Telephone Email

Director Dr. Gopal Lal 040-24581350 director@naarm.org.in
Dean Dr. Gopal Lal 040-24581250 jd@naarm.org.in

Head, ABM Division Dr. Tavva Srinivas 040-24581502 srinivas.t@naarm.org.in

Course Coordination & Support Team

Functionary

Name

Telephone

Email

Principal

Coordinator

Dr. N Sivaramane

Principal Scientist, ABM Div.

040-24581309
8309841450

sivaramane@naarm.org.in

OIC-PGS Unit Dr. PC Meena 040-24581271 |pgsunit@naarm.org.in
Principal Scientist, ABM Div. | 8096101990
Additional OIC- |Dr.SM Feroze 040-24581338
PGS Unit Principal Scientist, ABM Div. | 9612950579
Dr. B. Ganesh Kumar 040-24581334 |ganesh@naarm.org.in
Placement Head, HRM Div. 9618339086

Coordinators

Dr. Dipesh Debnath

Principal Scientist, ESM Div.

040-24581285
9101428563

dipesh.debnath@naarm.org.in

Academic

Coordinators

Dr. B. Nirmala

Principal Scientist, ABM Div.

040-24581293
9885761666

nirmala@naarm.org.in

Dr. Sanjiv Kumar

Senior Scientist, ABM Div.

040-24581279
9033378890

sanjiv.kumar@naarm.org.in

Controller of Dr. K.N. Yamini 040-24581527 |yamini@naarm.org.in
Examinations Principal Scientist, ESM Div. | 9490304087
(CoE)
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Additional
Controller of

Examinations

Dr. Navneet Kumar

Principal Scientist, ESM Div.

040-24581527
7567440703

navneetkumar@naarm.org.in

HOA Shri Vivek Purwar 040-24581555 |hoa@naarm.org.in
& Registrar Head of Administration 9560302233
CFAO Shri TDS Prakash 040-24581478 |cfao@naarm.org.in

CFAO

8921073712

Warden — Boys

Dr. M Balakrishnan

Principal Scientist, ICM Div.

040-24581317
9908933588

balakrishnan@naarm.org.in

Warden — Girls/ | Dr. P Supriya 040-24581317 |supriya@naarm.org.in
Sports In- Scientist, ICM Div. 9968171722

charge

Sports In- Dr. PD Sreekanth 040-24581353 |sreekanth@naarm.org.in
charge Principal Scientist, ICM Div. 7702907874

Chairman, Anti

Ragging Squad

Dr. Surya Rathore

Principal Scientist, XSM Div.

040-24581315
8897124519

suryarathore@naarm.org.in

OIC-Hostel Dr. B S Yashavanth 040-24581272 |yashavanth@naarm.org.in
Scientist, ICM Div. 8277461029

Security In- Dr. P Vijender Reddy 040-24581310 |vijender@naarm.org.in

charge Chief Technical Officer 94405 90804

Electrical In- Shri P Mohan Singh 040-24581423 |pmohansingh@naarm.org.in

charge Asst Chief Technical Officer | 94412 61085

Transport Shri. M Shekhar Reddy 040-24581358 |shekhar@naarm.org.in

Section Chief Technical Officer 9666442631

Health Centre |Dr. Hima Bindu 9959736755 himbindu.mo@naarm.org.in
Consultant Medical Officer

PGDM-ABM 51 Handbook 2025-27



http://balakrishnan@naarm.org.in
http://supriya@naarm.org.in
http://suryarathore@naarm.org.in
http://vijender@naarm.org.in
http://pmohansingh@naarm.org.in
http://shekhar@naarm.org.in
http://himbindu.mo@naarm.org.in

NOTES
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