ICAR-National Academy of Agricultural Research Management
(1SO 9001:2015 Certified) naarm
Rajendranagar, Hyderabad-500030, Telangana, India
Phones: (040) 2458 1322; Fax: (040) 2401 5912; https://naarm.org.in

ICAR

F.No. 5-234/2025-26/Printing/A.lll
01%* October 2025

TENDERS FOR UNDERTAKING PRINTING JOB WORK UNDER TWO BID SYSTEM

The Director, ICAR — NAARM, Rajendranagar, Hyderabad — 500 030, Telangana, India invites
sealed tenders for “PRINTING JOB WORK" from the eligible bidders. The Academy periodically
publishes Annual Report, a quarterly Newsletter, Calendar of Training Programmes, Cover pages of
various project Reports etc. Hence the printers must have all the in-house facilities (like
DTP/Designing, electronic pre-press including scanner, image setter, multicolour offset printing
machine and automated binding/finishing equipment) under one roof. The rates quoted should
be for as per financial bid BOQ. The tender has to be submitted online only.

Important dates related to submission of tender as under:

Tender Publishing Date & Time 01/10/2025 6:00 PM
Bid Submission Start Date & Time 01/10/2025 6:30 PM
Bid Closing Date & Time 27/10/2025 5:00 PM

The tender contains the following Parts:

Schedulel - General Terms and Conditions
Schedule Il - Details of Printing job and specifications along with tentative quantity
Schedule Ill - [llustrations showing calculation of individual contract order value

Annexure A, B, C, D & E which are to be submitted by bidder with signs and stamp along with
Technical Bid.

Note: Bidder should sign and Seal on each page of the Tender document failing which your
tender document will not be accepted



SCHEDULE - |

GENERAL TERMS AND CONDITIONS

Online bids on GEM are invited for and on behalf of the Director, ICAR — NAARM, from eligible
bidders for PRINTING JOB WORK AT ICAR-NATIONAL ACADEMY OF AGRICULTURAL
RESEARCH MANAGEMENT

All communications must be addressed to the Director, ICAR-NAARM, Rajendranagar,
Hyderabad.

Schedule of the Work: The detailed specification of the different types of Printing works and
approximate total annual requirement under each type is provided in SCHEDULE - Il of this
tender document.

Eligibility Criteria:

a. Filled Annexure - A

b. Filled Details as per Annexure-B along with Complete tender document duly sealed
and signed

c. Proof of 2 contracts related to Printing Jobs in Government/Public/Private Sector
Undertakings of value Rs 5 lakh or above during the last 2 financial years along with
duly filled Annexure-C

d. Bid Security declaration Form Annexure - D

e. Annual Turnover minimum of Rs.10.00 lakhs/year in last three completed financial
years to be provided in format as per Annexure — E duly certified by Chartered
Accountant on his letterhead.
Scanned copy of Registration Certificate of Firm/Establishment

g. Scanned copy PAN & GSTIN Registration. (all scanned and combined in one pdf)

h. The firm should enclose copies of income tax returns for the last 3 years (Financial Year
2021-22, 2022-23, 2023-24)

i. The firm should have its printing unit in Hyderabad/Secunderbad.

Rejection of tenders: Tenders not complying with any one of the above conditions, are liable
to be rejected. No correspondence in this regard will be entertained.

Rates: Rates should be quoted in the prescribed Financial BOQ in Indian Rupees only & should
be quoted for one copy only. The bid validity will be 120 days from the date of opening of
tenders. The Rates quotes should include all taxes including GST, transportation and delivery
costs to ICAR — NAARM Stores as no separate payment will be made for that.

Security Deposit: The successful bidder has to furnish an amount of Rs.1,00,000.00 (Rupees
One Lakh only) as Performance Security Deposit which will be refunded / returned only
after satisfactory completion of the contractual obligation. The Security Deposit should be in
the form of Demand Draft, Fixed Deposit Receipt or Bank Guarantee from any commercial
bank and on which no interest will be paid. If the security deposit is in the form of Bank
Guarantee or FDR it should be for 40 months.

Contract Period: The contract will be valid for one year, which may be extended for further
two years, one year at a time subject to satisfactory completion of work orders.

Delivery Schedule: Unless otherwise specified, the Printing work should be completed and
material supplied & delivered within 20 days of receipt of work Order. Part Supply is not
allowed.




10. | Liquidated Damages: In case the supply is not made in the delivery period notified in work
order, liquidated damages at the rate of 0.5% of the total value of order / week will be
deducted up to a maximum of 10% of the total value of order.

11. | Quality of Work: The final order supplied to the office should be as per the specifications
provided in the work order.

12. | If after finalization of the tender, the selected firm expresses its inability to provide the printing

job work done at the quoted rates, thus failing to fulfill the stipulated terms and conditions
for award of the contract, then the Security Deposit amount is liable to be forfeited in total.

13.

Payment of Completed Work: The firm is required to submit the GST Bill in Triplicate along
with the supply of completed work orders. The bill will be processed for payment only after it
has been certified by the concerned in-charge stating that the work has been done as per the
specifications given in work order and completed in the Delivery Schedule notified in Point 9
above.

14.

Taxes / Duties: If taxes, duties, or any other charges over and above the rates quoted are
payable by the Academy, actual / percentage of such taxes / duties / charges should be clearly
indicated.

15.

Acceptance of tender: Director, ICAR-NAARM reserves the right to accept or reject any of
the tenders either in part or in full without assigning any reason thereof.

16.

Jurisdiction: All disputes including court proceedings, shall be settled within the Hyderabad
jurisdiction only.

17. | No Exemption to startups has been given as the work is of high value and involves printing
of scientific publications.

18. | Since per copy rates are being called in tender under different amount of orders the
procedure to calculate contract value of each order is shown in Schedule - Il with
illustrations.

19. | Selection of L1: Item wise method of selection will be done.




SCHEDULE - Il

S.No Details of the Printing Job No of Such
Works
(Approx. Annual
Requirement)

Name of ICAR-NAARM Annual Report 2
Work

Language English/Hindi
Pages Up to 200 pages of Text and 4 Pages of Cover
SPECIFCATIONS:

1. Size: 1/4" Demy (8.5"x11")

2. Multi - color designing and page setting

3. Printing of Inner pages on Indian Art Paper, (130 GSM gloss / matt finish)
- 4/4 col.

4. Cover page printing 4/0col. on Indian Art Card, 300 GSM with lamination,
UV spot for 1 & 4 pages with Perfect Binding

Name of Publications like Strategy paper / Policy paper 25

Work etc

Language English/Hindi/Telugu

Pages Up to 72 Pages of Text and 4 Pages of Cover
SPECIFCATIONS:

1. Size: 1/4™ Demy (8.5"x11")

2. Multi — color designing and page setting

3. Printing of Inner pages on Indian Art Paper (170 GSM gloss / matt finish)
- 4/4 col.

4. Cover page printing 4/4col. on Indian Art Card, 300 GSM with lamination,
UV spot for 1 & 4 pages with Binding (center stitching /pinning / perfect
Binding)

Name of ICAR - NAARM 1/4% Crown Size Book 10
Work
Language English/Hindi/Telugu

Pages Up to 100 Pages of Text and 4 Pages of Cover
SPECIFCATIONS:

1. Size: 1/4™ Crown (7x9.5")

2. Multi - color designing and page setting.

3. Printing of Inner pages on Indian Art Paper (130 GSM gloss / matt finish)
—-4/4 col.

4. Cover page printing 4/0col. on Indian Art Card, 300 GSM with lamination,
UV spot for 1 & 4 pages with Binding (Center stitching / pinning/ perfect
binding)




Name of NAARM 1/4* Crown Size Book

Work

Language English/Hindi/Telugu

Pages Up to 300 Pages of Text and 4 Pages of Cover

SPECIFCATIONS:

Size: 1/4™ Crown (7"x9.5")

2. Multi — color designing and page setting.
3. Printing of Inner pages on Indian Art Paper (130 GSM gloss / matt finish)

—4/4 col.

4. Cover page printing 4/0col. on Indian Art Card, 300 GSM with lamination,

UV spot for 1 & 4 pages.

5. Hard Case Binding with section sewing

Name of ICAR - NAARM Newsletter 4
Work
Language English/Hindi/Telugu
Pages Up to 32 Pages of Text only
SPECIFCATIONS:
1. Size: 1/4" Demy (8.5"x11")
2. Multi — color designing and page setting.
3. Printing of Inner pages on Indian Art Paper (170 GSM gloss / matt finish)
with Binding (center stitching / pinning) — 4/4 col.
Name of ICAR - NAARM Tri-fold Brochures/Folder 10
Work
Language English/Hindi/Telugu
Pages 6 Pages of Text

SPECIFCATIONS:

HwnN =

Size: Open size 11 2 x 25.5” Two Folds (Close size 8.5"x11")
Multi — color designing and page setting.

Printing on 300 GSM Card, both side printing—4/4 col.

One side Lamination with UV Spot

Work

Name of Year Planner/Poster (3 sheet / 6 sheet)

Language English/Hindi/Telugu

S

ik W=

PECIFCATIONS:

Size 18" x 23"

Multi — color designing.
One Side Printing — 4/0 col.
130 GSM Art Paper

Wire Binding on 18" side




Name of Digital Printed Book (sample books/short runs)
Work

Language English/Hindi/Telugu

Pages 1 page

SPECIFCATIONS:

1.

Size: 1/4™ Demy (8.5"x11") / A4

2000

Name of
Work

Cover Printing Only — Multi color

Language

English/Hindi/Telugu

Pages

2 pages (1 & 4 page printing)

SPECIFCATIONS:

1.

Size: 12" x 18"

2. Multi — color designing and page setting.
3. Cover Printing on 210 GSM Art Card Gloss/Matt finish — 4/0 col.

5000

Name of
Work

Cover Printing Only - Single color

Language

English/Hindi/Telugu

Pages

2 pages (1 & 4 page printing)

SPECIFCATIONS:

1.

Size: 12" x 18"

2. Single - color designing and page setting.
3. Cover Printing on 210 GSM Art Card Gloss/Matt finish — 1/0 col.

5000

Name of
Work

Designing Only (Brochures / Poster)

Language

English/Hindi/Telugu

Pages

2 pages

SPECIFCATIONS:

Hwn =

Two Proofs

Size: 2pages of 1/4" Demy (8.5"x11") or A4 size / 1page A3 size poster
Multi — color designing and page setting.

Final .pdf submission via email.

100

Name of
Work

Lamination only of Digitally printed cover page

Language

English/Hindi/Telugu

Pages

1 Sheet

S

1.
2.

PECIFCATIONS:

Size: 13" x 1

911

No Designing
One side Lamination only

1000




SCHEDULE - 111

ILLUSTRATIONS SHOWING HOW THE OFFICE WILL CALCULATE CONTRACT RATES FOR EACH
ORDER DURING THE CONTRACT PERIOD BASED ON THE RATES PROVIDED IN THE
FINANCIAL BID

Since per copy rates are being called in tender under different number of orders i.e Up to 250 copies,
Up to 500 Copies and Up to 750 copies, the contract value in case of placing of order will be
calculated in this way:

ILLUSTRATION 1: when the order given by office contains exact number of pages as shown in

the specifications provided in the Schedule - 1]

Copies Per copy Rate Quoted in BOQ

250 A

500 B

750 C
» For orders between 1 and 250 copies the contract value will be = No. of copies x A
» For orders between 251 and 500 copies the contract value will be = No. of copies x B
» For orders between 501 and 750 copies the contract value will be = No. of copies x C
» For orders of 751 and above copies the contract value will be = No. of copies x C

ILLUSTRATION 2: when the order given by office contains number of pages more or less than

as shown in the specifications provided in the Schedule - Il

Let's take example of Item A in Schedule Il i.e Annual Report of 200 pages.

Copies Per copy Rate Quoted in BOQ
250 J
500 K
750 L

The order placed contains report of P pages which is not equal to 200 the calculations will be like
as shown below:

» For orders between 1 and 250 copies the contract value will be = No. of copies x J x (P/200)
» For orders between 251 and 500 copies the contract value will be = No. of copies x K x (P/200)
» For orders between 501 and 750 copies the contract value will be = No. of copies x L x (P/200)
» For orders of 751 and above copies the contract value will be = No. of copies x L x (P/200)



ANNEXURE-A

CHECKLIST (To be uploaded with Technical Bid)

S.no

Document to be uploaded in Technical bid on

GEM

Whether Uploaded (Yes/No)

Filled Annexure - A

2. | Filled Details as per Annexure-B along with
Complete tender document duly sealed and signed

3. | Proof of 2 contracts related to Printing Jobs in
Government/Public/Private Sector Undertakings of
value Rs 5 lakh or above during the last 2 financial
year along with duly filled Annexure-C

4. | Bid Security Declaration form Annexure- D

5. | Annual Turnover of Rs.10 lakh per year in last three
completed financial years to be provided in format
as per Annexure - E

6. | Scanned copy of Registration Certificate of
Firm/Establishment

7. | Scanned copy PAN & GSTIN Registration. (all
scanned and combined in one pdf)

8. | The firm should enclose copies of income tax
returns for the last 3 years (Financial Year 2021-22,
2022-23, 2023-24)

9. | Whether printing unit is there in

Hyderabad/Secundrabad. If yes please provide

address of the same




Annexure - B

COMMERCIAL DETAILS

(To be submitted on Firm's Letter head)

Name and Address of Bidder

Telephone No. / Mobile No. / FAX No.

Email ID

4. | Month and Year of Establishment

PAN and GSTIN Number

7. | Address of printing unit in
Hyderabad/Secunderabad

SIGNATURE OF THE BIDDER & STAMP

Date:

Place:



RELEVANT WORK EXPERIENCE DETAILS

(To be submitted on Firm's Letter head)

Annexure - C

Sr.
No.

Name of the Deptt. Organization where
work was done

Period

From

To

@ N (W IN =

Place:

Dated:

AUTHORISED SIGNATORY OF THE FIRM WITH SEAL

Note: While uploading this annexure in GEM bidder should make sure that work experience
certificates are also uploaded along with this in one single pdf
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Annexure -D

UNDERTAKING
(To be submitted on Firm's Letter head)

To

The Director
ICAR-NAARM
Rajendranagar
Hyderabad 500 030

Sir,

We, the undersigned, declare that: We understand that, according to your conditions, bids
must be supported by a Bid-Securing Declaration.

We accept that we will automatically be suspended from being eligible for bidding in any
contract with your institute for the period of time of 2 years starting on date of closing of bids if we
are in breach of our obligation(s) under the bid conditions, because we:

(a) have withdrawn our Bid during the period of bid validity specified in the Letter of Bid; or

(b) having been notified of the acceptance of our Bid by your institute during the period of bid
validity,

(i) fail or refuse to execute the Contract, if required, or
(ii) fail or refuse to furnish the Performance Security as per tender conditions

(Q) It is also certified that we have not been blacklisted by any organization of Government of
India including Central Vigilance commission (CVC) in the last three years. The undersigned
is fully authorized to sign and submit this application form on behalf of the organization,
he/she represent. We authorize ICAR-NAARM to approach individuals, employees, firms and
corporations to verify our competence and general reputation.

We understand this Bid-Securing Declaration shall expire if we are not the successful Bidder.

Signature of Authorized signatory with company seal
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TO WHOM IT MAY CONCERN

| have personally gone through the accounts of the following:

M/S

Address

Below is the turnover of the firm for last 3 completed Financial Years:

Annexure - E

Financial Year

Turnover in Rupees

2021-22

2022-23

2023-24

NAME, SIGNATURE AND SEAL OF CHARTERED ACCOUNTANT

e To be uploaded online in technical bids.

e The same should be filled on letter head of the Chartered Accountant.
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PRICE BID

(Sample BOQ)

Item . e Item . Consignee Delivery
Number Item Title Item Description Quantity Unit of Measure ID Days
1 ICAR-NAARM Annual Report As per Schedule Il 250 As per Schedule Il ao.stores 20
2 ICAR-NAARM Annual Report As per Schedule Il 500 As per Schedule Il ao.stores 20
3 ICAR-NAARM Annual Report As per Schedule Il 750 As per Schedule Il ao.stores 20
4 Publications !lke Strategy paper or As per Schedule I 250 As per Schedule Il ao.stores 20
Policy paper etc
5 Publications 'Ilke Strategy paper or As per Schedule Il 500 As per Schedule Il a0.stores 20
Policy paper etc
6 Publications .Ilke Strategy paper or As per Schedule Il 750 As per Schedule Il ao.stores 20
Policy paper etc
7 ICAR NAARM Lct))é/l:l th Crown Size As per Schedule Il 250 As per Schedule Il ao.stores 20
8 ICAR NAARM 1Bct))())/k4 th Crown Size As per Schedule I 500 As per Schedule Il ao.stores 20
9 ICAR NAARM ngf th Crown Size As per Schedule Il 750 As per Schedule I a0.stores 20
10 NAARM 1 by 4th Crown Size Book As per Schedule Il 250 As per Schedule I ao.stores 20
11 NAARM 1 by 4th Crown Size Book As per Schedule Il 500 As per Schedule Il ao.stores 20
12 NAARM 1 by 4th Crown Size Book As per Schedule Il 750 As per Schedule Il ao.stores 20
13 ICAR NAARM Newsletter As per Schedule Il 250 As per Schedule Il ao.stores 20
14 ICAR NAARM Newsletter As per Schedule Il 500 As per Schedule Il ao.stores 20
15 ICAR NAARM Newsletter As per Schedule Il 750 As per Schedule Il ao.stores 20
16 ICAR NAARM ;’(Zlk;‘zlrd Brochures or As per Schedule I 250 As per Schedule Il ao.stores 20
17 ICAR NAARM FT;ll(jzlrd Brochures or As per Schedule Il 500 As per Schedule Il a0.stores 20
18 ICAR NAARM Tri fold Brochures or As per Schedule Il 750 As per Schedule Il a0.stores 20
Folder
19 Year Planner orsl:]zsetter 3 sheetor 6 As per Schedule Il 250 As per Schedule Il ao.stores 20
20 Year Planner orsl:]zsetter 3 sheetor 6 As per Schedule Il 500 As per Schedule Il ao.stores 20
21 Year Planner orsl:]c;setter 3 sheetor 6 As per Schedule Il 750 As per Schedule I a0.stores 20
2 Digital Printed Book sample books or As per Schedule Il 250 As per Schedule Il a0.stores 20
short runs
23 Digital Printed Book sample books or As per Schedule Il 500 As per Schedule Il ao.stores 20
short runs
24 Digital Printed Book sample books or As per Schedule Il 750 As per Schedule I ao.stores 20
short runs
25 Cover Printing Only Multi color As per Schedule Il 250 As per Schedule Il ao.stores 20
26 Cover Printing Only Multi color As per Schedule Il 500 As per Schedule Il ao.stores 20
27 Cover Printing Only Multi color As per Schedule I 750 As per Schedule Il ao.stores 20
28 Cover Printing Only Single color As per Schedule Il 250 As per Schedule Il ao.stores 20
29 Cover Printing Only Single color As per Schedule I 500 As per Schedule Il ao.stores 20
30 Cover Printing Only Single color As per Schedule Il 750 As per Schedule Il ao.stores 20
31 Designing Only Brochures Poster As per Schedule Il 250 As per Schedule Il ao.stores 20
32 Designing Only Brochures Poster As per Schedule I 500 As per Schedule Il ao.stores 20
33 Designing Only Brochures Poster As per Schedule Il 750 As per Schedule Il ao.stores 20
34 Lamination only of Digitally printed As per Schedule I 250 As per Schedule I ao.stores 20
cover page
35 Lamination only of Digitally printed As per Schedule I 500 As per Schedule Il ao.stores 20
cover page
36 Lamination only of Digitally printed As per Schedule Il 750 As per Schedule I ao.stores 20
cover page
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